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Information Flow

Sales-Entered
Specifications,
Requirements,
Schedule

Plus Pricing, Proposal to Customer

Plus Order Information, Delivery
Instructions, Sales Order to Production

Request for Estimate, to Estimating

Production-Entered
Prep, Stock, Press,
Finishing, Buyouts

Specifications,
Requirements,
Schedule
Prep, Stock, Press,
Finishing, Buyouts

The JOBZ! TICKET

Also: magnetic schedule board card
inserts & interactive press schedule
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Communications
The JOBZ! Ticket provides a direct line of communication from sales through production and right into
manufacturing. After the sales rep turns in a Sales Order to Production (by automatic PDF/email or
printed hard copy) a planner logs in to JOBZ! and enters the data needed to manufacture the job.

A single entry screen with tab panels enables the planner to quickly enter data using drop-down lists
and check boxes, referring to the sales writeup and schedule displayed directly above.

This production-entered information follows the sales-entered information on subsequent pages of the
Ticket. The first section of information is a list of the ITEMS included in the job, per the estimate. Each
item is given an item code, such as A, B, C etc. and a brief description, for example: "A  - 16 page
text." or "B - 4 page cover."

The PREPRESS section describes proofing for each job item, as well as special instructions, including
estimated hours for the prepress operations.

The STOCK section, again references the job items A, B, C etc. and shows the quantity of paper,
parent sheet size, run size, basis weight, finish, shade  and receiving date.

The PRESS section is where the items are split into forms, and which the press operators will refer to
for running imposition (work & turn, sheetwise etc.) run length and overs, estimated speed and hours,
number of sheets needed for samples, and so on.

Following the PRESS information comes the FINISHING section, and then BUYOUTS. These are built
in a similar manner, referring to the ITEMS as prepared initially.

The document then returns to display sales-entered data, with a page devoted to the job's mailing and
distribution requirements, including fulfillment instructions, drop shipping, an inserting diagram if
appropriate, and all possible steps in the SCHEDULE.

Finally, the JOBZ! Ticket wraps it up with the Delivery Instructions as entered by sales. The document
can be previewed before producing as a multi-page PDF, which in the process creates an email so
that it can be distributed as needed to the various department.

By the way, the number of items and associated detail is technically unlimited, though in the current
release it is assumed that displaying 30 will be sufficient. If there are fewer, then the document
compacts the information by removing empty lines and sliding up the subsequent sections.

The planner can access all of the job's data entry screens, and make changes as necessary.
However, as a precaution, the sales rep cannot access the planner's entry screens or produce the
JOBZ! Ticket.

The information entered on the production screen also powers an interactive press schedule that can
be distributed on the shop floor daily, as well as standard size cards for use on a magnetic schedule
board.
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Production Entry Screen

Sales-entered job specs and
schedule remain visible for
reference

Manufacturing details added by Production

Start by breaking the job into items

After the Sales turns in the SOP, Production takes the wheel
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Prepress

Job Items remain visible
Describe proofing requirements for the job items
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Presswork

Dropdowns on most fields for easy data entry

Build the job’s press forms item by item

Press & Press Hours
Plate & Press Dates
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Stock

Describe the paper requirements

Job items and press info
remain visible while
entering the paper
requirements

Check box when paper is on the floor
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Finishing & Buyouts
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Preview & Create the Ticket

 Preview to see what it looks like all put together
 Create a PDF, attached to an email, for

distribution to the departments

Example follows:



 JOBZ! TICKET
 File Edit View, Inc  -  Example Job, 5 Items Job #    826-37512

   JOBZ! Project # 826-37512

Job Title

Size

Description

Brochure: 8.5x11    Reply Card: 5.5 x 5.5   Envelope: 9 x 12

Brochure- 16 pages plus cover and reply card, in 9 x 12 envelope, mailed

5.5 x 11 flat, with perfReply Card

Layout files and PDF

This is a special instruction.Note

80# McCoy Gloss Book
5/5: Four Color Process + Spot Gloss Varnish (50%)

Text

5/5: Four Color Process + Spot Gloss Varnish (50%)
100# McCoy Gloss CoverCover

Reply Card 114# Sterling BRC Reply Card
2/2: Black & PMS (25%)

Booklet Envelope 60# Sterling Offset
1/0: Black (25%)

11/30/09
12/1/091st Deliv

1,0001st Deliv Qty
12/4/09Bal Deliv

11/2/09
11/5/09

11/20/09

11/25/09Mail

JOBZ! has an expanded Job Ticket capability that provides a direct line of communications from sales
through production and right into manufacturing. After the sales rep turns in a Sales Order to 
Production, a planner logs in to JOBZ! and enters the data needed to produce the job.

Note

File Edit View, Inc.
Hugh Saturation
408 395-8183

Sales: Jim Taylor
Patsi Cline 123456PO:

Customer:

Furnished

87125Est:

New Job

12133Prev:

Type:

Files
Proofs
Press

Ship

Revised for:
Reason for revision

051.0005

10,000

24 Hours

Customer & RepPress Approval
Color Proofs, Ink DrawdownMatch Color To

Order Quantity (+/- 10%)

175Screen

Production Note: This is a short note that appears at the bottom of 
the RFE, SOP and Job Ticket. When text is entered, it is boxed to 
draw attention.

To Schedule:
Litho

Mailing
Bindery buy-outsProduction Note

Proof Turnaround

Finishing Fold, gather, saddle stitch and trim to final size
Insert with supplied data sheet in 9 x 12 envelope, and mail

Packaging
Freight

None required- to mail
FOB Origin  Freight Additional

Composed Color Proof, Digital Blueline, Loose ColorProofs

Example Job, 5 Items Part# 2009302

Production:

Created 11/5/2009   2:40 PM    by: Jim Taylor
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The JOBZ! TICKET provides a direct line of communications from sales through production and right
into manufacturing. After the sales rep turns in a Sales Order to Production (by automatic PDF/email
or printed hard copy) a planner logs in to JOBZ! and enters the data needed to manufacture the job.

A single entry screen with tab panels enables the planner to quickly enter data using drop-down lists
and check boxes, referring to the sales writeup and schedule displayed directly above.

This production-entered information follows the sales-entered information on subsequent pages of 
the Ticket. The first section of information is a list of the ITEMS included in the job, per the estimate.
Each item is given an item code, such as A, B, C etc. and a brief description, for example: "A  - 16 
page text." or "B - 4 page cover."

The PREPRESS section describes proofing for each job item, as well as special instructions, 
followed by the estimated hours for the prepress operations.

Following prepress comes the STOCK section, which again references the job items A, B, C etc. and
shows the quantity of paper, parent sheet size, run size, basis weight, finish, shade  and receiving 
date.

Next comes the PRESS section, where the items can be split into forms, and which the press 
operators refer to for running imposition (work & turn, sheetwise etc.) run length and overs, estimated
speed and hours, number of sheets needed for samples, and so on.

Following the PRESS information comes the FINISHING section, and then BUYOUTS. These are 
built in a similar manner, referring to the ITEMS as prepared initially.

The document then returns to display sales-entered data, with a page devoted to the job's mailing 
and distribution requirements, including fulfillment instructions, drop shipping, an inserting diagram if
appropriate, and all possible steps in the SCHEDULE.

Finally, the JOBZ! Ticket wraps it up with the Delivery Instructions as entered by sales. The 
document can be previewed before producing as a multi-page PDF, which in the process creates an
email so that it can be distributed as needed to the various department.

Please review the following pages of a sample job to see what it looks like.

By the way, the number of items and associated detail is technically unlimited, though in the current 
release it is assumed that displaying 30 will be sufficient. If there are fewer, then the document 
compacts the information by removing empty lines and sliding up the subsequent sections.

The planner can access all of the job's data entry screens, and make changes as necessary. 
However, as a precaution, the sales rep cannot access the planner's entry screens or produce the 
JOBZ! Ticket.

(By the way, in an actual job, these are PRODUCTION DETAILS that are entered by the sales rep 
and will appear on internal workflow communications including the RFE, SOP and Job Ticket. They 
can optionally appear on the customer's proposal, or on a standalone page with letterhead. There is 
room for about two full pages of text. The field label "Production Details" can be changed to anything
you like.)

Production Details
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 File Edit View, Inc  -  Example Job, 5 Items Job #    826-37512
JOB ITEMS

Prepress special instructions. Praesent tristique tempus leo. Phasellus mollis, justo at convallis fringilla, velit orci pellentesque 
est, egestas posuere nibh risus ut quam. Aenean nec magna. Nunc at augue.

PREPRESS Special Instructions

A, E
B
C
D

New
New
Rerun
New

1-2
1
1
6

4C + SGV
4C + SGV
K + PMS

K

Digital Blueline
Digital Blueline

Laser
Laser

2
1
1
1

Item New? Forms Colors Content Proof Qty.
PREPRESS

Trim
Trim
Trim
Trim

Trim?
Epson
Epson
None
None

Color Proof
1
1
0
1

Qty.

A Text, 16 pages 10,000 5% 11 x 17 8.5 x 11

B Cover, 4 pages 10,000 5% 11 x 17 8.5 x 11

C Reply Card 10,000 5% 5.5 x 11 5.5 x 5.5

D Envelope 10,000 5% 9 x 12 9 x 12

Item Description Qty. Overs Flat Size Final Size

Files via  Disk 11/2/09Files In

STOCK

A McCoy Book11,000 8023 x 35 23 x 35Gloss Bright White 11/17

B McCoy Cover2,700 10026 x 40 26 x 40Gloss White 11/17

C Sterling Reply Card1,300 11423 x 35 17 x 22Vellum Bright White 11/17

D Sterling Offset10,500 609 x 12 9 x 12Vellum Blue White 11/17

E McCoy Book11,000 8023 x 35 23 x 35Gloss Bright White 11/17

Item DescriptionQty. WeightSize Run SizeFinish Shade Date Del.

41 1 12 11 1

Estimated Hours Scan Loose ProofRetouch Mac Assembly Flatting Proofing= Color Dept. = Prep Dept.

PRESS

A
1ASW640 150 4C + SGV Conv. 10,00011,000 12,000 200
1B 4C + SGV Conv. 10,00010,500 12,000Fri 11/20 4

1/1

B
2W&T640 150 4C + SGV Conv. 2,5002,700 8,000 50
2 4C + SGV Conv. 2,5002,600 8,000Fri 11/20 2

4/1 Score

C
3W&T240 133 K + PMS UV 2,5002,600 2,000 25

2,000Fri 11/20 1

4/1 Perf-Score

D
41S240 K UV 10,00010,250 3,000 25

Fri 11/20 3

1/1

Press / Date - Hours

PRESS Special Instructions
Press special instructions. Phasellus mollis, justo at convallis fringilla, velit orci pellentesque est, egestas posuere.

10Total Press Hours

Item FormMeth. InkScrn. Colors Net ActualGross Speed SamplesUp/Out Inline

On Press Approval: Customer & Rep
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FINISHING

A Fold, Stitch

B Cut, Fold, Score, Stitch

C Fold, Stitch, Trim, Perf, Jog to foot

D Ship off press

E Fold, Stitch

Item Operations

Finishing special instructions. Phasellus mollis, justo at convallis fringilla, velit orci pellentesque est, egestas posuere nibh risus ut
quam. Aenean nec magna. Nunc at augue. Donec nec augue. Curabitur eget dolor quis lorem sollicitudin semper. Sed eget enim
vel nunc vulputate condimentum. Phasellus viverra orci ac quam.

Praesent tristique tempus leo. Phasellus mollis, justo at convallis fringilla, velit orci pellentesque est, egestas posuere nibh risus 
ut quam. Aenean nec magna. Nunc at augue. Donec nec augue. Curabitur eget dolor quis lorem sollicitudin semper. Sed eget 
enim vel nunc vulputate condimentum. Phasellus viverra orci ac quam.

FINISHING Special Instructions
11

Binding edge

1/4

Head trim

3/8

Foot trim

Jog to: HEAD  High folio

Grind Off

1/4

Spine

2 3 33 11

Estimated Finishing Hours Cut Fold Stitch Mail Fulfill Total

BUYOUTS

Trade Bindery The JOBZ! TICKET provides a direct line of communications from sales 
through production and right into manufacturing. After the sales rep turns
in a Sales Order to Production (by automatic PDF/email or printed hard 
copy) a planner logs in to JOBZ! and enters the data needed to 
manufacture the job.
A single entry screen with tab panels enables the planner to quickly enter
data using drop-down lists and check boxes, referring to the sales 
writeup and schedule displayed directly above.
This production-entered information follows the sales-entered information
on subsequent pages of the Ticket.

C

Room for 5 vendors The JOBZ! TICKET provides a direct line of communications from sales 
through production and right into manufacturing. After the sales rep turns
in a Sales Order to Production (by automatic PDF/email or printed hard 
copy) a planner logs in to JOBZ! and enters the data needed to 
manufacture the job.
A single entry screen with tab panels enables the planner to quickly enter
data using drop-down lists and check boxes, referring to the sales 
writeup and schedule displayed directly above.
This production-entered information follows the sales-entered information
on subsequent pages of the Ticket.

All

Item Vendor Description
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This is an example of a fully implemented 
schedule, with all of the possible steps filled out.

Mailing
First Class Mail
Nation-wide mailing
ARS (Address Resolution Service)
Suppress against DMA opt out list
Ink jet address/ 1" Printhead
Apply indicia with ink jet
Envelope size: 9 x 12
# Inserts per package: 2
Insert into booklet envelope (open side)

Use our FedEx number and bill client
"No Signature Required" service

Drop Shipments

Pcs. Drops Method Ship Due
10 2 FedEx First AM      (by 8am) 11/30/2009 12/1/2009
10 5 FedEx Priority (by 10:30am) 11/30/2009 12/1/2009

  
  
  
  
  
  
  

$4,500.00 $0.4500Postage Estimate:

Wed Dec 30 5,000 This is the second drop
Subsequent Mail Drops

DISTRIBUTION                                                                    SCHEDULE

Total Mailing Qty. 10,000

Specifications

1 2Insert #

245Part #
1Rev #

8.5 x 11 8.5 x 11Size

firstSpine
up upFace

Inserting Order:

Sat 10/24Scan Art

Wed 10/28Loose Proofs

Mon 10/26Revised Loose

Mon 11/2Art Files

Thu 11/5Proofs

Wed 11/11Revised Proofs

Fri 11/20Press

Mon 11/30Ship
Tue 12/11st Deliv
1,0001st Deliv Qty
Fri 12/4Bal Deliv

Thu 10/29Loose Proofs Back

Tue 10/27Revised Loose Back

Fri 11/6Proofs Back

Thu 11/12Revised Proofs Back

Sat 11/14Mail Files
Mon 11/16Postage

Wed 11/25Mail
5,000First Drop Qty

Mon 10/26Loose Proofs Out

Fri 10/30Revised Loose Out

Wed 11/4Proofs Out

Mon 11/9Revised Proofs Out

In Home Mon 11/30

Mon 11/23Bind

Fri 11/13Drawdowns OK

Tue 11/17Stock
Wed 11/18Plates

Dates prior to press assume 10am receiving.
 Proof Turnaround 24 Hours
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 File Edit View, Inc  -  Example Job, 5 Items Job #    826-37512
Est #: 87125
Job #: 826-37512
Proj #: 826-37512
PO #: 123456

Rep:   Jim Taylor
Date:  Nov 5, 2009

Proofs ATTN:
Database Testing, Inc.
Rich Text
101 California Street Suite 4000 San Francisco CA 
92124 USA
408 395-8183 x123 rich@dti.com

Customer Contact:
File Edit View, Inc.
Hugh Saturation
18338 Las Cumbres Road
Los Gatos  CA 95033
408 395-8183

150  Samples  Ship: 11/30/2009   Due: 12/4/2009   Via: Sales Rep

File Edit View, Inc.
Hugh Saturation  408 395-8183
18338 Las Cumbres Road
Los Gatos CA 95033

Delivery Notes can be stored for each contact in the ADDRESS database, and will flow
into a job when specifying delivery destinations. These notes are specific to Hugh 
Saturation
----------------------------------------------------------------------------------------------------------

1200  Qty.  Ship: 11/30/2009   Due: 12/4/2009

11 by Seventeen
Long Beach Store #23  562.683.3402
2801 E. Spring Street Suite 270
Long Beach CA 90806

Long Beach Store #23 Call for receiving appointment. Receiving hours 9 am to 4 pm 
weekdays only. Max. weight per carton 40 lbs. Part# and PO# on all cartons. Copy all 
bills of lading to Central Receiving, 11 by Seventeen.
----------------------------------------------------------------------------------------------------------

1200  Qty.  Ship: 11/30/2009   Due: 12/4/2009

11 by Seventeen
Portland Store #17  503-863-5349
5300 N Channel Ave.
Portland OR 97217

Portland Store #17 Call for receiving appointment. Receiving hours 9 am to 4 pm 
weekdays only. Max. weight per carton 40 lbs. Part# and PO# on all cartons. Copy all 
bills of lading to Central Receiving, 11 by Seventeen.
----------------------------------------------------------------------------------------------------------

1200  Qty.  Ship: 11/30/2009   Due: 12/4/2009

11 by Seventeen
Hayward Store #9  510-780-5251
21062 Forbes Street
Hayward CA 94545-1116

Hayward Store #9 Call for receiving appointment. Receiving hours 9 am to 4 pm 
weekdays only. Max. weight per carton 40 lbs. Part# and PO# on all cartons. Copy all 
bills of lading to Central Receiving, 11 by Seventeen

Invoice ATTN:
Accounts Payable
File Edit View, Inc.
PO Box 18338
Los Gatos CA 95033

Samples & Delivery Destinations

Sales Samples: 15 Samples to Sample Room     Customer Samples: 150

Customer: File Edit View, Inc.
Job Title: Example Job, 5 Items  Part# 2009302

Order Qty:  10,000 (+/- 10%) 
Destined:    3,750
Difference:  6,250

General Delivery Notes: Delivery notes for the 
shipping
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Press Schedule

Hours PriorityStock Plate
On
Press Part

Deliver
Ship BalPress

Fri, Nov 20, 2009
2.0 1826-7643 11/18 11/20 11/2411/17 11/23File Edit View, Inc  -  

Example Job, 3 Items
240

Form 3,1003W&T Net
Perf-Score

K + PMS
Reply CardC

Sterling BRC114 23 x 29Vellum

1.0 2826-37512 11/17 11/20 12/1 12/411/19 11/30File Edit View, Inc  -  
Example Job, 5 Items

240

Form 2,5003W&T Net
Perf-Score

K + PMS
Reply CardC

Sterling Reply Card114 17 x 22Vellum

3.0 3826-37512 11/17 11/20 12/1 12/411/19 11/30File Edit View, Inc  -  
Example Job, 5 Items

240

Form 10,00041S Net K
EnvelopeD

Sterling Offset60 9 x 12Vellum

3.0 3.5826-37512 11/17 11/20 12/1 12/411/19 11/30File Edit View, Inc  -  
Example Job, 5 Items

240

Form 10,0005
5

W&T Net
Paste

K
K

Text, 12 pagesE
McCoy Book80 23 x 35Gloss

9.0240 HoursFri, Nov 20, 2009

11/4/2009 Page 1JOBZ!



Hours PriorityStock Plate Part
Deliver

Ship BalPress

Fri, Nov 20, 2009

On
Press

4.0 1826-37512 11/17 11/20 12/1 12/411/19 11/30File Edit View, Inc  -  
Example Job, 5 Items

640

Form 10,0001A
10,0001B

SW Net 4C + SGV
4C + SGV

Text, 16 pagesA
Customer OK

McCoy Book80 23 x 35Gloss

2.0 2826-37512 11/17 11/20 12/1 12/411/19 11/30File Edit View, Inc  -  
Example Job, 5 Items

640

Form 2,5002
2,5002

W&T Net
Score

4C + SGV
4C + SGV

Cover, 4 pagesB
Customer OK

McCoy Cover100 26 x 40Gloss

7.5 3826-7643 11/18 11/20 11/2411/17 11/23File Edit View, Inc  -  
Example Job, 3 Items

640

Form 30,5001a
30,2501b

SW Net 4C + SGV
4C + SGV

Text, 16 pagesA
Customer OK

McCoy Book80 23 x 35Gloss

4.0 4826-7643 11/18 11/20 11/2411/17 11/23File Edit View, Inc  -  
Example Job, 3 Items

640

Form 7,6002W&T Net 4C + SGV
CoverB

Customer OK

McCoy Cover100 20 x 26Gloss

4.0 5862-2667 11/18 11/20 12/212/1Abort Retry Ignore  -  You're
Gonna Make Me Lonesome

640

Form 21,5001A
21,0001B

SW Net 4C
4C

12 page textA
Centura Book100 23 x 35Dull

3.0 6862-2667 11/18 11/20 12/212/1Abort Retry Ignore  -  You're
Gonna Make Me Lonesome

640

Form 5,2002W&T Net
Score

4C
CoverB

Centura Cover100 26 x 40Dull

24.5640 HoursFri, Nov 20, 2009

11/4/2009 Page 2JOBZ!



Hours PriorityStock Plate Part
Deliver

Ship BalPress

Fri, Nov 20, 2009

On
Press

3.0222323 11/17 11/20 11/2411/19 11/2311 by Seventeen  -  
Megahertz Man

M200

Form 45,5001A
45,2501B

SW Net K + PMS
K + PMS

16 page textA
House Book80 23 x 35Gloss

2.0222323 11/17 11/20 11/2411/19 11/2311 by Seventeen  -  
Megahertz Man

M200

Form 23,5002
23,0002

W&T Net K + PMS
K + PMS

8 page textB
House Book80 23 x 35Gloss

5.0M200 HoursFri, Nov 20, 2009

11/4/2009 Page 3JOBZ!



Form

11/23
Ship

11/24
Deliv

240826-7643

3,1003W&T

2 HoursFri 11-20

File Edit View, Inc  -  Example Job, 3 Items

Net
Perf-Score

K + PMS
Reply CardC

Jim Taylor

Form

11/30
Ship

12/4
Deliv

240826-37512

2,5003W&T

1 HoursFri 11-20

File Edit View, Inc  -  Example Job, 5 Items

Net
Perf-Score

K + PMS
Reply CardC

Jim Taylor

Form

11/30
Ship

12/4
Deliv

240826-37512

10,00041S

3 HoursFri 11-20

File Edit View, Inc  -  Example Job, 5 Items

Net K
EnvelopeD

Jim Taylor

Form

11/30
Ship

12/4
Deliv

240826-37512

10,0005
5

W&T

3 HoursFri 11-20

File Edit View, Inc  -  Example Job, 5 Items

Net
Paste

K
K

Text, 12 pagesE

Jim Taylor

Form

11/30
Ship

12/4
Deliv

640826-37512

10,0001A
10,0001B

SW

4 HoursFri 11-20

File Edit View, Inc  -  Example Job, 5 Items

Net 4C + SGV
4C + SGV

Text, 16 pagesA

Jim Taylor Customer OK

Form

11/30
Ship

12/4
Deliv

640826-37512

2,5002
2,5002

W&T

2 HoursFri 11-20

File Edit View, Inc  -  Example Job, 5 Items

Net
Score

4C + SGV
4C + SGV

Cover, 4 pagesB

Jim Taylor Customer OK

Form

11/23
Ship

11/24
Deliv

640826-7643

30,5001a
30,2501b

SW

7.5 HoursFri 11-20

File Edit View, Inc  -  Example Job, 3 Items

Net 4C + SGV
4C + SGV

Text, 16 pagesA

Jim Taylor Customer OK

Form

11/23
Ship

11/24
Deliv

640826-7643

7,6002W&T

4 HoursFri 11-20

File Edit View, Inc  -  Example Job, 3 Items

Net 4C + SGV
CoverB

Jim Taylor Customer OK

Form

12/1
Ship

12/2
Deliv

640862-2667

21,5001A
21,0001B

SW

4 HoursFri 11-20

Abort Retry Ignore  -  You're Gonna Make Me Lonesome

Net 4C
4C

12 page textA

Jim Taylor

Form

12/1
Ship

12/2
Deliv

640862-2667

5,2002W&T

3 HoursFri 11-20

Abort Retry Ignore  -  You're Gonna Make Me Lonesome

Net
Score

4C
CoverB

Jim Taylor

Form

11/23
Ship

11/24
Deliv

M200222323

45,5001A
45,2501B

SW

3 HoursFri 11-20

11 by Seventeen  -  Megahertz Man

Net K + PMS
K + PMS

16 page textA

Jim Taylor

Form

11/23
Ship

11/24
Deliv

M200222323

23,5002
23,0002

W&T

2 HoursFri 11-20

11 by Seventeen  -  Megahertz Man

Net K + PMS
K + PMS

8 page textB

Jim Taylor


